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WELCOME & INTRODUCTIONS

Adding New NIGP Codes to a Solicitation
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ADDING NEW NIGP CODES TO THE SOLICITATION

* |tisimportant that prime vendors know that their subs need to be certified
not only with the Illinois BEP Program but in at least one of the codes in the
solicitation

 Vendors can also request codes to be added to the solicitation that are
related to the scope of work of that solicitation but are missing.
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http://journalism.about.com/od/editing/tp/Editing-Exercises.htm
https://creativecommons.org/licenses/by/3.0/

ADDING NEW NIGP CODES TO THE SOLICITATION

* Since the inception of the lllinois BEP Program in 1984, there have been
several revisions and additions to the BEP program

* One of the latest revision to the program was introduced in July 2023. It
involves the NIGP Codes revision before the Bid Opening

* This revision was finalized with an amendment (No. 2 to Notice 2023.3) and
became effective October 1, 2023.
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ADDING NEW NIGP CODES TO THE SOLICITATION

This code revision notice provides guidance to purchasing agencies and public institutions of
higher education (PIHE) clarification on the procedure for revising the five-digit NIGP class
item commodity and service codes (NIGP codes) for competitive sealed bids and proposals
that have a value exceeding $100,000 and are not procurements for construction or

construction-related services but include a Business Enterprise Program (BEP) or Veteran
Business Program (VBP) goal.
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NIGP Code Revision Request Form

S e e
lEmois Commiission omn Eguity amd imclusiom
MbS P Code Rewisiomn Peaguessest Formm
Per CEI Motice 2023 .3, prirme  wendors withowt Business Enterprise Progrsm (BEP}] or Wessrasn Business Prograoms
(WBP) certfEcations meuast use oertifeed BEP andfor WEBP subcocomtroctors remistered m the solictation's MNMIGP ooxdes
wunlb==s they obtain revision spprovel from the purchasimg entity befores the bid opening dste. Selfpesrfoaming
certifeed BEP/AWVWEBP prime wemndors mauast be negistered im alll of sthe solicitation s NP codes unbess they obfain revision
Spproval fFrom the purchassing entity before the bid opening dame.

Secticomn | — General Information [to be completed by the requesting wendor]

W Blsrme: | |

Purch=sing Entity: | Setlect an item from the lise — 1]

Bullesin Referernce Mumber: | |

Solicitation Tithe: [ |

Sondicitation Descripeiom : [ ]

Current BEP Goal Percentames L |

Current WEBP Goal Percentome- [ |

Bectiom Il — Wendor Justification (o be completed by the requesting wendorc)
Are you cersified in the BEF or WBP program=7
[Select an item froom the list. =]

Scleocs the sppropriste optiom:
[Select an item froon mhe list. =1
Liss whe PGP code s speecified in the solicieatiomn:-

| ]
WWhich NHIGEP codes ares you ocuarrenthy registered in®

| ]
Selocs the type of FHEP code rewision s

| select an item froom the lise. — 1

List the MMEF Codes thats showld be added. If this field is nos spplicable,. enmer "R

1llinois
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NIGP Code Revision Request Form cont’d

HlEmmis Commissiaomn o Eguity amd mclosiom
ISP Code Rewisiom Reguee-st Faormm

Lizs the MG P Codes that showld be remosed. F this feldd is nots applicahide. enter "ROGA™
Prowide = justification for the reguested rewis@ion|=s]):
Did yowu contact wendors in the current NS P codes pool ® F yes, list the vendors beelosws: . P o, sxplain sekiy

Secticm Hl — Vendor Certiflication and Sigmatuars (to be compleaned by the requestins wendor])

The undersipned cersfies thast the stasements set forth in this doocurmens are moe @med scourate.

Primnoed Marme: I I

Tithe: [ ]

P heomnee Burm e I I

Ermail Address: | |

Wendor Shsmature: I I

Covmi e I I

Moo= Submit the completed form to the appropriase purchssing =ity contacts for revies and processing.

Sectiom W — Purdhasing Entity Determiamation (Do be completed by the purchasing sntity's procursmeant officer])

|:| I sapprosse dhis request
— I dio meot approwes this reguest.
Corm e ks

Primoed Mame: | |

Ermmil Sddness: [ ]

Purchasing Entity SSigmnsture: I I

Datec I I [In'l}.mig
MMMNGP Code Rewision Request Form W23 1 Pape T of & ‘]b”w




PROCESS OF ADDING NEW NIGP CODES TO THE

SOLICITATION

1. The solicitation is put on the Street
2. Vendor realizes that a code needs to be added TS

3. Vendor requests form from the Procurement Department, fills it out and return to
Procurement Department

4. Procurement sends request form to Compliance to redo a Goal Setting Form with the new
code included (Process must be done 2 days before bid opening)

New GSF is processed and send to CEl for final review and approval
New GSF is approved and send to Compliance and Procurement

Procurement amends the solicitation and includes the new codes and revised goal

percentage (If applicable) ‘},rf/l}i.";}‘



PROCESS OF ADDING NEW NIGP CODES TO THE

SOLICITATION

8. If the bid opening is less than 7 calendar days from the notification publication date,
Agencies/PIHEs must extend the bid due date to provide bidders/offerors with a
minimum of 7 calendar days to comply with the changes.

9. Once the solicitation is updated, only the NIGP Codes listed in the revised notification
may be used to meet a good faith effort on the u-plan.

10. It is very important to remember that the goal can remain the same or they can increase

Mlinois
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How to Address Deficiencies

1. When an Agency/PIHE realizes that a certified self-performing BEP/VBP firm doesn’t
obtain registration in at least one of the solicitation’s NIGP Codes, it must notify the firm by
the bid opening date of the deficiency.

2. When an Agency/PIHE realizes that a non-certified self-performing BEP/VBP firm that
selected a BEP/VBP subcontractor that isn’t registered in at least one of the solicitation’s
NIGP Codes, it must be notified by the bid opening date of the deficiency.

3. The BEP/VBP firm must be given 10 calendar days to cure the deficiency. The Agency/PIHE

will determine whether the cure is accurate. -
‘]bllm'{y
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KEY POINTS TO REMEMBER

> Prime vendors that aren't self-performing BEP/VBP firms must select certified BEP/VBP

subcontractors registered in at least one of the solicitation’s NIGP codes for their Utilization
Plan (U-Plan).

> Primes that are self-performing certified BEP/VBP firms must be registered in at least

one of the solicitation’s NIGP codes.

> Primes that are self-performing certified BEP/VBP firms must be registered in all of the
solicitation NIGP codes for the State to count 100% of the value of the contract towards

the State’s aspirational BEP/VBP goals. Ulinois
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KEY POINTS TO REMEMBER

» The request for NIGP Code revision can only be made by the certified Prime seeking to
self-perform, Non-certified BEP/VBP prime seeking certified BEP/VBP subcontractor, or
certified BEP/VBP vendor seeking to be a subcontractor.

> Please take note that the subcontractor must perform a commercially useful function

> Special Note: To obtain BEP/VBP certification in additional NIGP Codes, BEP/VBP firms
should contact the BEP Certification unit at CEI.BEP.Certification@illinois.gov.
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LINKS TO THE VENDOR SEARCH AND UTILIZATION PLAN
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https://supplierdiversitymanagementportal.illinois.gov/home.aspx
https://cei.illinois.gov/content/dam/soi/en/web/cei/documents/U-Plan%20V.25.1.pdf
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DIVERSITY AND STRATEGIC DEVELOPMENT

Programs = ittinois Toliway X Q

¢ BUSIHESS aSSIStanCE g:ilng Business > Diversity > Diversity Overview

) Me”to””g an.d training o o - Diversity And Strategic

* Construction industry training and hiring opportunities Development
I n itiatives The lllinois Tollway Department of Diversity and

. . Strategic Development is a driving force for

o V”'tual OutreaCh sessions icr(\)cr;eriii:ﬁi:c\),\rl\:rsrzfvzfjportunities in the diverse

* Training webinars

* Contracting opportunity emails % ligors TolWay Depay.
Register for Tollway Diversity alerts! ¢. >3,

* |perez@getipass.com ¥
Visit illinoistollway.com to get started .

‘Tbllwa_y

Presented on August 19, 2024


mailto:lperez@getipass.com

€) aoliway

m @lllinois Tollway

@ILTollway

0] [C] O
®
5
s

@ILTollway

Hlinors
‘Ibﬂ way

Presented on August 19, 2024



N
0
=
X
-
<
=

Presented on August 19, 2024



	Slide 1: August 19, 2024
	Slide 2: HOUSEKEEPING RULES 
	Slide 3: WELCOME & INTRODUCTIONS 
	Slide 4: BEP/VET Goal Setting Presentation
	Slide 5: ADDING NEW NIGP CODES TO THE SOLICITATION
	Slide 6: ADDING NEW NIGP CODES TO THE SOLICITATION
	Slide 7: ADDING NEW NIGP CODES TO THE SOLICITATION
	Slide 8: NIGP Code Revision Request Form
	Slide 9: NIGP Code Revision Request Form   cont’d
	Slide 10: PROCESS OF ADDING NEW NIGP CODES TO THE SOLICITATION
	Slide 11: PROCESS OF ADDING NEW NIGP CODES TO THE SOLICITATION
	Slide 12: How to Address Deficiencies
	Slide 13: KEY POINTS TO REMEMBER
	Slide 14: KEY POINTS TO REMEMBER
	Slide 15: LINKS TO THE VENDOR SEARCH AND UTILIZATION PLAN
	Slide 16
	Slide 17: DIVERSITY AND STRATEGIC DEVELOPMENT
	Slide 18
	Slide 19

